
My Documents
MarysWebpage

1-WebpageFolders&Files
Projects&Assignments
MySpinPage
SciFairProjPage 

The folders you should have in “My Documents” are shown below. If stepped 
in then this indicates the folder should be located inside the one above.

Listen to tutorial if this is not clear to you
By clicking on the following link: Tutorial for Making Folders

Creating Your Webpage Folders



This is your “Home” page. 
Create it using Microsoft 

Office Word, and save it in 
your Webpage folder as the 

following:

index

Underneath it select “file 
type” and choose “webpage”

Then click Save.

Tutorial on saving Word files 
as webpages

Creating Your “index” file



Create this page and save it in 
“SciFairProjPage” folder as the 

following:

SciFairProjPage

Underneath it select “file 
type” and choose “webpage”. 

Then click Save.

Creating your other 3 Important files 
using Microsoft Office Word.
1 of 3 (Science Project Page file).



Create this page and save it in 
“MySpinPage” folder as the 

following:

SpinPage

Again select “file type” and 
choose “webpage”. Then click 

Save.

2 of 3 (Spin Page file)



Create this page and save it in 
“SciFairProjPage” folder as the 

following:

ProgressLog

Again select “file type” and 
choose “webpage”. Then click 

Save.

3 of 3 (Progress Log)



To Hyperlink to your 
“Cell’s Presentation listen 
to the following tutorial 

Tutorial on Hyperlinking 
to Cell’s Presentation

Hyperlinking to Cell’s Presentation.



To upload files to the web 
double click on 

WinSCP425 icon located 
on your desktop (it has a 

padlock with a blue & 
green arrow). 

IF YOU DON’T HAVE 
WINSCP THEN YOU NEED 
TO FIRST CLICK ON THE 
TUTORIAL BELOW:

Downloading WinSCP425 
Tutorial

Next, listen to the tutorial 
for information on 

uploading files to your 
website.

Uploading to Webpage 
Tutorial

Uploading files to website
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